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Outline for Today’s Presentation 

 General definition of reports 

 Some guidelines for report writing 

 Breakdown of the parts of the report 



Some Key Guidelines  

for Report Writing: Part One 
 Do not use first person pronouns 

 “I found” 

 “The graph shows how we…” 

 Use study and data as subject 

 “This study” + verb 

 “The data show” (data is plural) 

 Introduce all abbreviations in the abstract 

 Example: Expected Progeny Difference (EPD) 

 Contextualize graphs and tables 

 Integrate them into the text or… 

 Include them in appendices and direct your reader to those 
appendices 

 



Parts of the Report: Title Page 



Parts of the Report: Abstract 

 In up to 250 words, 

 Provide some context for your study 

 Discuss the purpose of the study 

 Briefly overview your methods 

 Describe the results (e.g., The results 

show an increase in yearling weight of 

40.02kg.) 

 Think about your search for an 

academic article. 



Parts of the Report: Abstract 



Parts of the Report: Introduction 

 In one or two paragraphs: 

 Discuss the purpose of the study 

 Provide some context for your study 

 Provide a preview of what the rest of your 

report will entail (i.e., outline your report) 

 Remember, the abstract is separate 

from the introduction. You may need to 

repeat some information. 

 



Parts of the Report: Methods 

 In a few paragraphs: 

 Report the steps with enough detail that your 

study could be replicated (e.g., describe when 

the program requires you to make a choice 

and what choice you made) 

 Describe your selection strategy 

 Justify your approach 

 Include equations and formulas 

 Integrity through transparency 

 



Parts of the Report:  

Results and Discussion 

 This is the bulk of your report. 

 Report the outcomes through text and 

graphs  

 Be sure to explain each graph 

 See the assignment guidelines for which 

graphs to include 

 Integrate your graphs into your text by 

including them in your report or as 

appendices  
 Mention the appendices in your results section 

 (see Appendix 1) 



Parts of the Report: Results and 

Discussion (continued) 

 Interpret your results and their 

significance. 
 “As Figure 3 illustrates, the biggest increase is shown between 

crop 6 and 7 where yearling weight increased from 16.24 to 

31.22. The reason for this increase appears to be…” 

  “The biggest increase is shown between crop 6 and 7 where 

yearling weight increased from 16.24 to 31.22.  (See Figure 

3.)The reason for this increase appears to be…” 

 Remember, the graphs are there to 

illustrate your text, not vice versa. 

 

 



What’s wrong here? 

In trying to increase yearling weight, 

birth weight remained relatively the 

same between year one and year 

ten it only increased by two kg total 

(Figure 1).  Two hundred day weight 

did increase  from ### kg to ### kg 

between years one and ten.  

 

[P]ost-weaning gain did not have any 

change that occurred. The overall 

yearling weight did increase from 

### to ### kg over the ten years. In 

comparing birth weight, ###-day 

weight, post-weaning gain, and 

yearling weight, the only measurable 

increase would be in the yearling 

weight itself.  



Better ways 

 

 

 



Not everything has to get its 

own graph 



Parts of the Report: Conclusion 

 In a paragraph: 

 Address whether your selection and 

mating schemes were successful 

 Discuss how you would change your 

approach if you had the opportunity 



Report Submission 

 Last Names A-K:  

Fernando (fsanchez@purdue.edu) 

 

 Last Names L-Z: 

Ellery (esills@purdue.edu) 

 

 Due Friday, November 14, 2014 

mailto:fsanchez@purdue.edu
mailto:esills@purdue.edu


For Assistance 

 OWL resources on report writing & APA style 

 Meet with Fernando (fsanchez@purdue.edu)  

 Meet with Ellery (esills@purdue.edu) 

 Final WAC night (HEAV 226) 

 Monday, November 10th at either 6pm or 7pm  

 Visit the Writing Lab (HEAV 226) 

http://owl.english.purdue.edu/
mailto:fsanchez@purdue.edu
mailto:esills@purdue.edu


Collect WAC Night Sign Ups 

 Mon. Nov. 10th @ 6pm 

 Mon. Nov. 10th @ 7pm 


